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PROBLEM . . 

plnnninj» in vociU^ional education has been 
on Amendments of 1976 have made /that need 



, ■ c I ear . for some * t i me . The I: 

explicit^ 'Man/Estates, how trained educational planueris 

on theiB staffs and are not jji a position to recruit such persons giv«n the 
cutrer\t funding levels available for the administration of vocational edu- 
catibo^' Thus, Ibols and materials need to be produced to assist current 
staffs of state divisions of vocational education improve their capacity to 
respond to present and emerging planning requirements* • 

Tile National Institute of Education, in response ttp the need of states - 
for planning materials, requesterd the National Center for Resear-ch in Voca- 
tional Education ]to produce <ind disseminate a manual fpr use in developing - 
' state plans fc^r vocational education which^ould be responsive to^ the Educa- 
tion Amendments of 11)76.^ The National Center responded to this r^uest and . 
^a contract was approved for a scope of work, to begin'July 1, 1977 and to ter- 
,rainate on June ."SO, 1978j 

_ procedOres " ' 

4 

The overall task of developing the manual involved six kinds 6f activ- 
ities: a) selection and utilization of a panel of consultants to provide 

advice to project staff in the formulation of a pretiminary outline for the 

• ■■ |. ' ' . ■ . ■ ^ ■ 

content of the manual ; b) selection and utilization of an advisory committee, 

) . " ^ ' . ' • • ■ , " ' 

which would recommend a content and format for the manual for approval by the 

' project officer, and whose members would "subsequently take pairt iA the for- 

mative assessment of the manual; ,c) ^election of authors 'for the manual; d) 

selection and utilization of a technical review panel to assure the accuracy 

and* completeness of the content of the m^ual ;^) the conduct of a formative 
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assessment of thc innnual-; and, f) the conduct of a> summative assessment of 
the «mnual. This assessment ijivol vod add it ional ih-honse and exjernal reviews 
of tthe ipaqual and its revisions, and a formal assessment of the manual as 
»*\req!Li i red f or submission to and approval by, the .Joint J)isseminti^ion Review 
Pane I : 

. • , . ■■ . • . " J,. - ■ ■ 

The National Institute of Education was mindful of the fact th^ij tn4 

credlbi lity and usefulness of the manual would be enhanced i-f knowledg|^at)le 

persons in the states advised, reacted, ^nd contributed to the developmept ^ 

of the content and format of the manual. Wi^h guidance anA approval from 

the sponsor, prpjecf. staff selected a panel of consultants, a project advi- 

sory committee, and a technical review p^nel whose memberships included ^ 

.persons recognized for their expertise in state plan formulation and/or < 

V vocational education planning. Appendix A contains the membership and the 

respective respons'ibilities of each group. * . ^ 

■ ' " ■ ■ /' ■ 

The manual's content as- finally approved^y the advisory panel and the 

sponsor included the following topics: 

K ■ ■ - ' ' ^ " • ■ ■ ■ 

. the*/ieed to improve state plans for vocational education . 

. federal legislation resulting fjom the perceived need to . 
improve state plans • * . . 

* . an overview of ^the contents of tKe fiye-year state plan 

and the p^nnual program plan and accountabili/ty report ^ 

^ . .. ■ ' ' ,' . ■ .* 

. maximizing the involvement of non-vocational educators in 
devo^oping state plans . . ^ 

. . preparatory activities in developing the content of state 

• plans for vocational , education 

■. ' ■ ^ ' ' ■ ' ' ' • 

. . ttie planning process , • / . 

• context assessment ' * ' 

. . • . • < \ , * ■ 

'■: . ' ' ■' ' ■ ■ V • , ■ : .. . ■ / 

.needs assessment 



* . formulating goals" and objectives 

. priority^ sett ing • * .* 

, ■ . . . * » r * , - * ■ • • 

.planning for the preparation and submission of state plans 
for vocational education /. [" 

, " . using employment data in vocatio^l education planning '\ 

; sour^ccus of information usefui for developing statg plans ' 
for vocational education 

The format of the manual consists . of an introduction, three chapters, - 

and appendices. The introduction describes the purpoS(,e and design of the 

manual, the audiences to whom the manual is dire5:ted, the'topics covered, 

and limitations of the manual. Chapter I, 'The Content for the'' Development 

of State Plans .for Vocationa I Education,^' provides a frame of reference for 

« 

current efforts t)y the states to develop more systematic and comprehensive 
state plans than at any time in the past. Chapti?r II, "Developing the Con- 
text of State Plans for Vocational education," contains a wide array of 
^ information aboiit the process of developing state plahs for vocational edu- 
cation and is based prirtiarily on experiences which were encountered by states 

• . . • • ■ ■ ■ « • ■ -■■ * . ' 

as they developed the first iFive-year state plan for vocational education as 

required by the Hduc at ion Amendments of 1976,. Chapter III,- "Preparing State 

Plails for Vocational Education," describes a number of concerns which need 

to pe dealt with in order toi^prepare state plan documents in a timely manner. 
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Limitations of the Manual 



' The jcanteht which is found in this manual is not complete' with respect 
to all of the topics which could have been iwluded for their usefulness to 

the manual's audienc^^s. The topics which are found in the manual a^re ^thoSe 

» ■ ■ ■* ■ . . ' 

whi^ch !werc given the; highest priority for , inclusion- by the'projectVs panel 
* of c0i«sultants and ^advisory committee. v " • . * 



The content of the manual will contain approaches and alternatives to 
state plan development and preparation which will not be acceptable to all^ 
of the manual's iisers. The approaches and alternatives which are presented 
have not been subjected to empirical assessment and found to be "best prac-^ 
tices." Rather, the approaches and alternatives which wfere presented repre- 
sent practices in the development of'state plans for vocational education 
which ,spme states have found to work well for them or represent "conventional 
wisdom." ' . * 

The National Center for Research in Vocational Education is. currently 
engaged in projects which have direct applicability to state planning and 

evaluation and to the preparation of state plan documents. For example, one 

• (J 

project of the National Center deals with alternative data analyses and 

display procedures for use in state planning; another project deal's ^with 

the identification of competencies needed by planners, and the design of 

compi»^t<?ncy- based instructional packages. The publications which result from 

the National Center efforts which relate to state planning and evaluation* 

should extend and enhance the usefulness of this manual* 

Neither the W.S. Office of Education nor the National Institute of Edu- 
■ ■ ' ^ * 

cation sanction this manual as an alternative to the Education Amendments of 

> • ■■■ ■ \ .■ . • ■ ■ ■ ^ .... 

1976, Title II, or the Rules and Regulations for Vocational |pucat ion. State 
Programs and Commissioner* s. Discretionary Programs (Federal Register, 1977) 

as the legal basis for state plan submission arid approval,. 

• '■" ^ '. .■ ' ■ 

An abstract of the ^contents of the manual was prepared and included in 
- • -. • ■ -* . - . , . ■ 

the manual. This abstract should enable the reader to 'determine vfhich sec- 
tions of the manual are ^appropriate to his/her needs. The abstract of the 

• • ■ ». ' ~ 

manual is found .in Appendix B of this final report of the project. 




OUTCOMES 

M anua 1 , . 

. All planned activities leading to the development af'the manua^l were 
completed in a timoly iiianucr. 'Vhc manual, in its fioial draft form, was 
submitted to tluv pfojcct of f iter for a technical review. Minor editorial , 
changes were subsequently made ba?ed on additional informal review by persons 
within the Nationa'l Center and by members of the Maryland State Advisory 
Council for Vocational Education. The final version of the manual is ex- 
pccted to Se available for distribution in late August. 

Eval ua tion of the Manual ^ - • , 

The final dra'ft.of the manual, was submitted to two groups of nine perr 
sons. One group consisted of persons on the staffs^of two state divisions . 
of vocational education (West Virginia and Tloridn) who were active irt, or 
familiar y/ith, preparing state plans. Thc.second group consisted of nine 
local vocational eductit ion directqrs and planners who were at least familiar 
with state plans. The names 'of the participants and their affiliations are 
presented in Appendix C. . , 

It' was originally intended to .submit the manual to a third group 'con- 
sistinc of nine. staff members of the National Center who were unfamiliar with 

> ' • ' ' ' '. ~ ' 

st^te plans and planning. A number of .these 'persons reported' that they simply 
guessed at the Jteny}^ on the pre-test . Tl^us, it was decided that post-test 
administration wou'ld most likely^ result in spuriously high gains from reading 

the nuinual, since thi s^gTOup\would be starting from a zero knowledge base 

^ * . ■ ■.* • . ' <- 

and Would be quitc/^ypical of the iViteftded audience. ConsequenMy , this 

group was dropped f rofhi/t he study, ► - — . , 



Kach*'off the two groups used to^valuate t^c manual was given a multiple- 
choice test based upon the* content of the mjinual. Appendix I) contains 

• ■ ^ ' • * ^ . " ./ 

copies of the pre- and post-tests; Instructions for completing the tests, 

. ■ » ^ ■ , 

and answer keys. The pre- and post-tests twcre sent to each participant in 
the cvjiluation by mail and returned by mail. After completion and return 
of the pre-tcst, each subject was sent the post-test and the manual and asked 
to read the manual and use it. for completing the post-test., The post-test 
Was returned by mail. 

The use of a control group which would take the post-test, engage in 
some neutral intervening activity, and then take the post-test, was considered^ 
and rejected. There are no logical grounds for assuming that- the cqntent of 
th^ni?|nual could be Itarned in any way other tHan by reading the manual 
except by a deliberate, exhaustive, and time consuming review of the liter- ( 
ature, which we assume no one did. .Consequefrtly, thete was no rieason tQ 




utilize a control group; it could be* safJely Assumed that tTiere would have 
been no. real gains from the completion of the pre- to the post-test. 

f'or each group, the nuH hypothesis* was tested that the meaii pre-test 
score did' not differ from the mean pos't^test score. The t-test was used for 
this purpor5^. For the' group of State staff persons^ the pre-test mean Was 
21. (>5 and the post-test mean was 4K88, resulting in a mean gain of 20.25 
points. .The t-valuQ was 9.20 which was' significant aj a confidence level of 
less than .00051 For the. group of local staff persons the pre-test mean was 
8^50 and the post-test mean was 34.12,, yielding a difference of 15.56. ';: 

■ ■' - ■ • .■ ■ . ■■■■ :K 

The t-va4ue was 4.74 whicK was significant at a confidence level of less than 

» • . • . ' ■ • ... .■' ' ■ ■' ^ * ■ . 

.001. Thus, both groiips made statistically significant gains after reading 

the manual . 



The difference scores of the state and local personnel were compared to 
determine whether oncf^^^oup Iwd gained significantly more than the other. 
The mean for the state staff^group was 20.25 and the mean for the local staff 



group was 15,5(),*^Thc difference between the means ws 4 .eQ, The t-valuc 
was F,i6, which was not significant at a confidence level of ,05* Thus, 

thQTc* is^ho evidence othat one group benefited more from reading the manual, 

i ■ \ ■ ■ ■ 

. * ■* • * • 

Considering the fact "thiTt both groups have a professional need to be 
knowledgeable about the contents covered in the manual and did not start 
from a basis of no knowledge of the process of state plan development, and 
that the group of state persons, as a whole, | improved their scores by approx- 
imately 30"^ and the local level perso;is, tfs a whole, by approximately 37%, 
it seems reasonable to conc| add that gains made by the two groups involved 
in the assessment were meaningful as Well as statistically significant. 
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PROJECT CONSULTANTS, ADVISORY COMMITTEE, 
AND 

TECHNICAL ADVISORY PANEL 
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A' \ Appendix A , * . ' ■ ■ ^ 

>\mo.m:T vx)m\\:ff<mii, advisory ccmhiti-h, . . 

^fliCIINlCAl. AI)VI-SO«Y HANl-.L . . r. 

, . Project Consultants ■ / ^ 

Name • . ' Organization \^ 

Daniel Dunham * ' ]toryland State Department\f Education 

Leon Sims FJdrida State Department of Education 

^Harold Sullivan /' West Virginia State Department of 

•\ Education ; 

WiUiam Woolf . Colorado St^te Board for Community 

^ C6 lieges and Occupational Education " 

The consultants assisted project staff in developing a preliminary \ 
outline, for the content and format of the- manua 1 . ^ • ^ 

r*^ V Proj ect Adv i sory Commit tee > 

Nnnic i Organization 

■ . v.. ^ ■ vr 

Glarencci Burdcttc West Virginia State Department of * 

\ ' * education . 

f^aula Carter Indiana State Department 6f Education 

Zelcma Harris ^ the Metropolitan Community Colleges, 

Missouri 

Marion Holmes Philadelphia Public School System, 

Pennsylvania 

Charles Hopkins Oklahoma State Division of Vocational v . 

and Technical Education 
Billy Howard Kentucky State Department of Education 

Ann Mirtin U.S. .Office of Education ^ J 

James Pershing > Indiana University ^: 

Rbbort Pruitt . V National Institute tft Education / 

John Standridge Dade County Schools, Florida . 

John Struck Pennsylvania State Department pf Education 

Walton Webb ' .. U.S. Office of Education - 

The Project Advisory Committee reviewed the preliminary outline for the 
content and format of the manual and offered numerous detailed suggestions ^ 
for developing the manual. This committee also participated in ^he formative 
assessment of the manual. 



Technical Advisory Pane l 

7" -^'^ • — . 

Name / Or^ani zat ion • ^ 

. ■ *■'.'" ■' ; " . ' . .» . 

Daniel Dunham Maryland State Department of Education 

Donald Heal as * Cleveland Public- Schools, Ohio 

Charles Hopkins Oklahoma State Division of Vocational 

and Technical Education 
John Kroll ^ » Wisconsin State Board of Vocational, 

Technical and Adult EducatioYi 
Wilmn Ludwig New Mexico State Department of Education 

Larry Selland' Idaho State Department of Education 

Pamela Serio BOCES-South Center ^ New York 

William Woplf t Colorado State Board for Coirananity 

Colleges and Occupational Education 

The Technical Advisory Panel reviewed the initial draft of the manual 
for accuracy, balance, and completeness in terms of the requirements for the 
content and format of the manual as approved by the sponsor. 



/♦ * - . Appendix B 

ABSTRACT 

The Abstract is intended. to facilitate easy access to the various 
sections ()f the manual. By using the Abstract, the reader should be 
able to determine the content of each -section of tlie manual and turn to 
the section containing the information needed. ' 



CHAPTER I, THE CONTEXT FOR THE DEVELOPMENT OF THE STATE PLANS 
FOR VOCATIONAL EDUCATION 

TJE NHED TO IMPROVi:-, STATE PLANS FOR VOCATIONAL EDUCATION 

Criticisms of the planning required by the Vocational 
Education Act of 1963 has 'led to the current require- 
ments for five-year and annual plms. ' 

FEDERAL LEGISLATION RESULTING FROM THf: PERCEIVED NEED. TO/ 
IMPROVE STATE PLANJJ 

The Education Amendments of 1976 go beyond previous 

Federal lugisTation by mandating the elements to be ' 
included in state plans and by establishing two 
data systems which arc applicable to state plan 
development .* The elements include, but are not 
limited to: program goals and the rationale for 
them; uses of funds for meeting program needs and 
the rationale for these uses; and policies and pro- • 
cedur^s for the distribution of vp-^ational educa- 
tion funds, for coordination witii jCETA prime spon- 
,5;oTS, and for improving access to programs by men 
•and women. 

MAXIM-IZING THE. INVOLVEMENT OF NON-VOCATIONAL EDUCATORS IN 
DEVnU)PING STATI: PLANS FOR VOCATIONAL EDUCATION 



States are to involve a wide range of agencies and 
individuals in the development of the vocational 
education state plans. Tal)re 1 shows roles and* 
responsibilities of the State Board, State Advisory 
Council, Local Advisory Councils, and the State 
Plan Group, - 



The Essential ancT" Required Groups - . V 

The state r egency , as -^the sole agency for* vocational 
education, 'has responsibility for the plan but its 
formulation is a joint venture of the State board 
and lip to ten agencies, groups, alid councils; 
This is the State Plan Grotqp, 

' - Th^e/^Other" Agencies, Groups, Institutions, Individuals 
Who May Be Involved 

The question of appropriate involvement of various 
entities must be considered. These include groups 
a which have been typically involved in the past, 

and some which have not been involved. 

Coping wi1;h Input, tds^^the Plan 

Many groups have input to the state plan. The dynamics 
of group planning , and the need for ^ common base of 
information, must be considered when working with the 
State Plan Group, State Board, state vocationar edii- 

, cation staff, visitors, ""and ad hoc interest groups. 
Planning without formal groups , such as that occurring 
in informal meetings and conferences, must be Con- 
sidered, Also, provisions for official input oppor* 
tunities must be made , arobng them the public hearings 
mandated for the five-year annual program plan and 
accountability report. Every effort should be' taken 
for making owners out of inputters , a goal which can 
be furthered by. making the plan format simple and 
understandable and if a "popular" or "mini" version 
is available. 

CHAPTER II, DEVELOPING THE CONTENT OF STATE PLANS; FOR VOCATIONAL 
, EDUCATION 

PREPARATORY ACTIVITIES IN DEVELOPING THE CONTENT OF STATE PLANS " 
FOR VOCATIONAL EDUCATION 

Legal requirements of the Act, as well as state^laws and 
\ policies impacting on vocational education, must be 
understood by those formulating the plan. ? "= 

. • ' ,■> ^ ■ ' ' ■ - 

Planning for the Distribution of Funds ^..*'» 



V I; 5#ption 106 of the Act makes clear that the;re ^are 

• \ " • f . , three miain purposes for expenditure qf federal- 
■ I funds : preparing students few: work, .assisting 

\ . i student^ to complete programs, and assisting • , * 
|; students to "make informed occupational choices- 
Federal funds are available to states for^re- 
sea^ch, exemplary programs > curriculumf* develop- 
/jnefit', guidance and counseling, inservice and " 
preslervice training, and overcoming sex bias. 
, Funds cannot be distributed on a per capita or 

*equ^|||||percentage basis. Th^ state -inust giVe 
. priority to applicants who are located in econ- 

omically depressed areas aad* who propose programs - 
, ' that are new to the area and focus on new and 
emerging employment needs. Funds cannot be 
' distributed if the effect is to supplant local 
and statp dollars or if local education* agencies' 
.V * do not maintain a level o^ expenditure consistent 
with historical funding patterns . Sectibn 110 
of the Act gives the percent of funds for dis^- 
advantaged and handicapped and likewise, each 
section, dealing with distributiotv of dolla;; 
specifies ^the categories to be considered. 

THE PLANNING PROCESS 

• Planning is the systematic process of organising and 

assigning resources and sequencing activities to 
achieve some desired and possible future (s).. 

Describing the Context for Developing the Content of 
the Plan 

While not required by the Act, a format for describ- 
ing the Vocational education context might include 
purposes and benefits for vocational 'educatioa, 
unique features, roles and functions of the state 
' ^ division of vocational education, 'and relationship 
among the various. agencies concerned with voca- 
tional education. * , 

Formulating Needs, Goals, and Objectives--Where Are We^ 
Going? • ■ 

Three needs 'must be addressed: program groWtK, pro- 
gram quality, and program support. J Soui^ces o£ 
data typically used to determine program growth 
^ - needs include employment data, student placenumt 



• and follow-up, and student interest dat^.* While ^ 
there Is po consensus on "quality/' at leasf 
three sources can be u^pd to establish prpgrjam 
quality needs . These sources iuclude evaluation 
reports,, federal priorities, dnd*research find- 
ings. Program support needs thdt should* be 
considered include prof essional development, re-, 
search, and administration; Broad projgram goals / 
should be formulated for each of the ^three needs , 
accompanied by specific objectives for each goal. 

Opferationalizing Goals and Objeftives--Developing^^ System 
for Prioritizing the Allocation of Fiinds--How Wijl We 
Get. There? 

In making budget allocations, priority decisions may . 
* be based on the local application, the best avail- 
able employment data, follow-up of graduates," stu- 
dent accessibility, coordination id.th other delivery 
systems, economic efficiency,* and program standards. 

Supporting Section for the Plan - 

An abstract of the procedures used in di^veloping the 
plan may give it greater credibility. ; 

» . * 

USING EMPLOYMENT DATA IN VOCATIONAL EDUCATION PLANNING . 

The Act emphasizes use of the best available employment 
data to set measurable outcomes for instructional pro- 
grams, enrollments, and the mix of instructional programs 
by level and type of institution^ To assist' thevStateSy 
the Act mandated formation of a National OccupStional. 
* jl^nformation C6ordinating Committee to imprdve coordina- 
^ tion^nd communication among agencies usin^ progrart, and 
emp^yment data, to develop and implement a standardized 
occupational information system, and to assist State 
Occupational Information Coordinating Committees. These 
.state-level committees, also mandated by the Act, arfe to 
implement information systems to meet the common 'heeds 
of vocatioiial education and CETA. ; * ' ■ * 

Data About Employment Which Are Currently Used in Vocational 
' Education Planning ' * 

V Problems related to selection of an employment data 
"base include scope (plartning area used), projection 
>pgriods, quality of available data, and data» avail- 
ability. Several kinds, of data bases are in use — . 
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gross en^plr&yment data, new job data, job vacancy 

3 ata, difference between/ job vacancies and, new 
orkers available, and -ratio between job'' vacjancies 

and^neW workers available.* - s * 

* , . • ■ •'•*'»;• 

Assembling Employro^jit Data . ' . • 

Em|xlpyinent demand (the need for workers) and jertiploy.- 
ment suppljf' (persoqs available for meeting demand) 
>4ata must'be assembled in order to develop stater ° ^ 
/ wide^ocational' edutatiop program' goals. State * " ^ / 
/ \ en^)loyment security agencies are the best source . 
" of information fcJr employment demand data. ' Obtain-* 

ing employment supply data is more complicated than ^ 
* obtaining employment'demand data. No single agency ) 

t|f^ currently collects or^feports oiit emplo^ent supply 
data. The supply of traijied persons entering the 
labor. force can be identified,' in-part, by x:ontacting ^ 
other public and proprietary'training agencies.' ^ 
Employment supply data also includes persons. in the ^ * 
**float'Vas well as those persons migrating into the . 
state and others seekingnew kinds of employment. 

Organizing and Analyzing Pata / ^ ' * i>' 

Because employment data are assembled from a variety 
of sources, these data mu^t be interfaced or grouped 
into educationally meaningful clusters . This, requires * 
, ' that crolswalks be established between U.S.O.B. ^pro- 

-graih codes, D.O.T. codes, and^ Census codes. ^ 

CHAPTER I II .PREPARING STATE PtANS FOR VOCATIONAL ^EDUCATION " 



STAFF ASSIGNMENTS 

Primary Staff Assignments 



X 



Appointment of full-time planning and/or MiS personnel ' 
' ■ is preferred. 

Secondary Staff Assignments t 

Most agency staff will bfe asked tar supply ideas and, ^ 
V • in j^ome. cases, written sections of the plan. . 



DESIGNING THE f ORMAT OF THE STATE PLAN DOCUMENT; 

Ddcument^se Decisions ' . 

^ Two basic positions must be de^laVed befor'ip the 

plan can be' written, •including functional uses 
of^l^th^ plan and size of the document, 

* Preparing the Plan on Time: A Sequence of Activities 

No jingle sequence bf events will please all states, 
but tl\e easiest procedure for -establishing a 
timeline is' to start with the final submission 

deadline and work backwards. 

■ ' ' ' . ' •' 

The Final Deadlines 

Several factors necessitate draft completion by ' . 
March 15 in order to submit a fin^l plan by July 1 

Sequence of Events Leading to a Complete year 

APPENDIX A: A Summary of the Major Provisions of State Plans 

The appendix contains an interpretation of . the rules and 
.regulations to be followed in preparing the assurances 
andfprogram provisions for the Five-Year State Plan, 
the Annual Program Plan, and the Aoeountability Report. 




l i., I 



... 
Appendix 



PERSONS PARTICIPATING IN MANUAL'S 
SUMMATIVE ASSESSMENT 
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, Appendix C 

PERSONS^ARTICIPATING IN MANUAL'S 
SUMMATIVE ASSESSMENT 



Sta 



V ^Narae - 

"i 

Roderic Dugger 
John Sojat 
James Davis 
Thomas Swift 
Adam Sponaugle 
Michael Murphy 
Betty Lee 
Robert Martin 
Edwar-d Morrison 



Name 

Fred Rickets 
Karl Powell 
Gordon Ray 
Stanley Cohen 
Winnie Ditrlcinson, 
Marvin Rasmussen 
Benjamin Whitten 
Marion Scott 
; Vera Hannenberg 



Peris ons 



. State 

Florida 
Florida 
Florida 
Florida 
West Virginia 
West Virginia 
West Virginrar 
West Virginia 
West Virginia 



Local Leve 1 . Persons 



City, State -- 

Columbus, Ofiio 
Milwaukee, Wisconsin 
Salinas, California 
Philadelphia, Pennsylvania. 
Lauderhill, Florida 
Portland, Oregon 
Baltimore,- Maryland 
Jtucker, Georgia 
Brooklyn, New York 




i 



Appendix D 



SUMMATiVE ^ASSESSMENT _ 
\' PR^T AND POST-TEST, INSTRUCTIONS, 
, . AND ANSWER ,KEY " „ 
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THE dENTER FOR VOCATIONAL EDUCATION ^ 

The Ohio. State University • 1960 Kenny Road • Columbus. Ohio 4321.0 
Tel: (614)486-3655 Cable: CTVOCEOOSU/Columbut. Ohiis; 




A. 



■4 



Enclpded Is a copy of theipre-test questionnaire for you to complete * 
as T^rt >of the procedure for the assessment of the manual "Developing 
State Plans for Vocational Education." I would appreciate your completing , 
this questionnaire based only on your present familiarity and knowledge * 

the. Education Amendments of 1^6 and' the Rules and Regulations pertain-; 
ing to state plan requirements. please do* not use- any references or, ^ ^ 
assistance from others since this would negate the v;alldit;r.of the assess- 
tnent. ^ . , 

An iderldl^f ication number is typed on the questlCPnnaj[.re fn order that 
a cdmparisoh can be made with the post-test instrument. Your pre- and 
poajfrt^st scores will' be held in confidence and 'scores' will not be^reported 
out by individual. 

^ •■ • ; . .\ ■ ■ . ■ . ■ ■ ' ' 

In the event you are not ab'le to answer many or most of the items ph 
the queiklonnalre do not hesitate to return it. In selecting you to par- 
ticipate no assumptioq^ has been _tnade that you should be able to answer 
any prescribed number of items. In short, there are no failing grades! 

' . ' . . ■ 

A copy of the manual and the post-test and instructions will be s^t- 

to you next week. ' 

Thanks again for your cooperation.^ * ^ > 

Sincerely, \ * 



Harold Starr 
Program Director 

HS/mw ♦ ^ \ 

Enclosure - ^ ' 





THE CENTER FOR VOCATIONAL EDUCATION 



The Ohio State University • 1960 Kenny Road • Columbus, Ohio 4321Q-^ 
Tel: (614) 486-3655 , r Cable: CTyOCEDOSU/Columbus/Oihio 




.7' 



Enclosed is a copy of the post-test questionnaire for you to com- ' 
" plQte as part of the procedure for the assessment of the manual "Develop- 
ing State Plans for Vocational Educ^jibn." A copy of the manual (in- 
^rdyaft form) is also enclosed- Please complete^JLhe post ^test using the 
^ manual as the§sdurc« of youir rcspoTkes. Use^ the manual even if ^ fe<^l v. ^ 
.certain about an item and don't believe you need %p refer to it. 

» Vl would gr>atly appreciate .your completing the post-test within a ^ > 
wctfk'^ after you receive this letfer so that I can complete the analysis 

^of resRonse^ and submit the results of the assessment process to the 
National Institute. of Education • A stamped and addressed envelope is 
provided for the return of the post-test^ You need itot retuwi the draft 

%af the'^manual- You will be receiving a complimentary final version of 
ti\e manual when these are .approved for release. ' 




Sincerely, 



Harold Starr 



^ Program Director 



V 

■* 

Enclosure* 



P*S.^ If you have not yet returned your signed Agreement for Services, 

p'iease return it^wi'th youf post -test • Also enclosed are two copies 
of the Cextification of Services/ Please sign both copies and 



return b^h of them with your. post- test. 
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□ ,relati[ve pumber or concentration of low income fanill^s or r. 
individuals within such agencies 



□ 



relative cost for local supenlsion of vocational ciducation 



none of these 



2i Which 01 the following restrictions apply to the distribution of funds 
' 'under the Act? :• ' . * .. \' 



a funds under the Act cannot be distributed i^^the net effect 
Will be to supplant local bd/or state ^lldrs " « 

p-i funds under the Act cannot be distributed if eligible recip- 
[£J. ients .do not maintain a- level of expenditures consistent vlth 



X 



historical 'funding patterns t 

• ■ ■ » 

^fimds under, the Act cannot be distributed if recipients are* 
unable to natch state funds 

funds und^r the Act cannot be dtstiributfed on a per capita or 
equal percentage basis 

• funds under the Act cannot be distribiited for support of voca- 
tional education programs ^Ich have traditionally been male- 
oriented >i ' ' ' 

funds under the Act cannot be used for vocational education 
programs which duplicate efforts of CETA prime sponsors , 



□none c 



none of thetse 



I • 4 



□ 
□ 



reducing, sex dlscrlmltiatlon 
loplenientlng energy education 



none of these 



4f Check oniB or more of the groups that are responsible for each of the 
- following activities. ^ 



Activities 



Groups 

- State Board State Advisory State Plan ^'^Not Sure or 'Uone 
<'(or its designee) Council Group * of These 



dev^ps (or delegates 
the'^velopne^ 
plans to evaluate the. 
eflecUveneiis of each 
pfdiran under the Act 
-I .'■ ' ■ ' . 

reviews the aQalyses of 
the distribution of f i^d^- 
eral fuiids under tije 
Act as liet forth ih the 
annual progran plan and ^ 
accountability report 

assists the state board ^ 
in developing plans for 
state toriieyalu^ 
of progSNiw und^^^^ 
Act aM i^itbt^ 



[3 



□ 



□ 
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□ 



□ 



0 

k 

0 



J* 



p08t;-8econdary edu- 
cational agency In 
neettng current Job 
needs* ' \ ' 



the^ state board* s 
on re- 




recoimendfl ^he adoption . 
pf the final version of 

' •. - ' • 
, J(dvise8 the state board 
|iim!^pd^^ n^t^ers arlsr- 
;:^in| (wt of ihe a 
t ration of 8tat6 plaiis 

conduits vith/the state • 
adviiory council pn. Vocar 
tl9Ml educatiy^^^^^i^^^ with 
^iiiliif ftate ^ 
^ '^cotticir or:"gr()up" - ' 

partitipates in the devel- 
opnent of » and reviews • 
drafts of, five-ryear 
jfet^te plan^, annual pto- 
gtao plans, and account- 
ability reports ^ 



□ 



□ 



0 



0 ; □ 



* ^ 



X 




• 1^ , ^ 


* 



















4 « 



■ J- > 



consults with eligible^ 
recipients in ^he develV . 
pjt bf 'ite local appli- 



0 



^ .1' 




d4t9 reporting and 
^accounting systfin 

.... . ■> • . 
codrdinates the devel- 
opment of the five-year 
plan » and the accounta-. 
blUty report;^ and submits 
these to the Coomlssloner 
of Education 



0 : □■ □ 



; identifies vocational • \ < 

ducatlon and training * 

d enployment ne^ds of , P"! , [7] FH* | | 

e state and 'assesses . LJ LU , ; LJ I — I 

the extent to which pro- ^ 
graas under the Act, and ■ ' > 

Jrelated Acts represent a 

cpnfli8tent,|'i'ntegrat'ed, , • ^ 

■ and coordlii^l ted approach < ' ' 

to n'ee ting these needs 



■ * 



.4 



■^f 



» 



^.'rA local application for funds under the Act' must 'c^htain'Vhich of the 
following iteins? 

3a certification that the local application was d^y^loped in 
consultation with representatives of education add training- 
resource^ in the area;served tAe applicant ' 

a: description of how evaluations, of existing vocational 'edu- 
cati^ programs were used to develop the program^^roposed 



; ' . in' tl)e application 

■:;;.xV,: •. ... ..'..■/■,:,v ■•■ . V ■ . . ■ • 

W.". . ... . u : ; ' ■ ■: • ■ , , • , ■ . . ■ 

I — 1 a description of how equal access to programs by men and 



□ 



women will be achieved 



■ support of full-tiine personnel to eliminate sex discrimination 
: and sex stereotyping ' ' " . 

energy education progtans ' 



placement services for students who have successfully completed 
vocational education programs 

vocational education programs for "displaced homemaWrs" and 
"other specially designated groups"' / 

' ■ '• ■ • ■' ,.■ ' ■ 

provision of stipends for students in acute economic need 



,1 . 'f . 

day car^e services- for children of students 



noAe of these v 



a suBnary. pr cue evaiua7 

tlQn of programtf , Q* Q 0 D 

the results of estabUsh- V 

Ing local vocational edu- i — i . r-| rn ^ n 

cation advisory councils ,^ ■ LJ LLI LJ LJ 



the results achieved by 
the uses of^%ese ^unds 



the results of policies 
and practices to eradl- 
c(ate .sex discrlnilnatlon 

the anticipated results 
of coordination of vpca- 
tional' education programs 
and manpover training 
programs 

r 

* 

the major goals for the 
statewide vocational edu- 
cation system to meet 
employment needs 



□ ' S D 0 

□ 0 □ □ 



0 □ □ G 



a description of the pol- . ■ \ ' * V 

icles and procedures [71 \ — I F"! Vi^f^ 

that will be followed tp ' lU LI U U 

assure equal access to 

vocational education pro- • 

grams by both men and \, 

women * » 
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recipients 



8. The best available data about employment' for use In developing state pltos 



can be secured at this time ftom vhlch of the following? 



■ □ 



(3 
□ 
D 



National Occupational Information Coordinating Conmittee 
State Occupational Informitlpn CooAlnating Committee 

state employment security agencies 

» . "' ' ' ' ' .. ■ . ' ' 

area skill surveys conducted by lo^al 'education agencies 



Manpower Services Councils 



9. Which of the following are charged under the Act with the responsibility 
of impl^enehting an occupational information system to m^et the common 
* needs for planning and operations of vocational education programs and 
prograob uiider the Comprehensive Employment and Training Act? 

Manpower Services Councils . 



' State Occupational Information Coordinating Councils^ 



rn detertnlnlng program ln/toveioeht needs 

□ • 



□ 
□ 



completion of local applicaUon for funds under tihe Act 



none of tllese 



il. Which k'lndls) of employment data are mandated under tiie Act to be used In 
\ developing State plans? 



□ 

□ 
0 



gross employment data 
supply /demand data 



new vacancies data 



replacements data 



none of these are mandated 



12 • tinder the Act» state planning must use employment data generated from vhlch ' 
' of the following? ' ' 

* ■ 

j-— 1 standard metropolitan statistical areas 

' labor market areas as defined by the Bureau, of Labor Statistics 




true False ply in states not using the Occupational Employlnent * 
^ > (OES) System 

* '4 ... 

14. Three kinds of activities u^ly preceed the preparation of the five-year 
state plan for vocational eWfcktlon. Check the three activities below. 
(State group only] . , 



0 

□ 
0 



rcqulremehts of eligibility for receipt of federal vocational 
education funds must be determined ■ . . * 

approval to proceed must be given by the "St^tQ Plan Grpup" 

; ' . ■ ' ■ ,v \ 

approval to proceed must be given by the State Advisory Council 

for Vocational Education ^ 

. ■ '■*'■• 

a distribution formula for approval of applications from eligible 
* recipients must be developed 



the groiss dollars available for distribution under Sectloi^s 120 



0Che gross aoiiars avaiiaoie loi aiscnoucion ui 
134, 140 and 150 of the Act must be detepnlned 
• \- ^ 

the drafts document must be submitted to the ^office of the attorney 
i_J genera l*f or ;per]nis8ion to proceed 



16. 'The five-year state, plan must set out a rationale for Which one(B) of the 
following? , V 



uses of funds for basic grant programs 

t 

uses of funds for dlsa'dvantaged and consiffler and honenaking edu- 
cation 

uses of funds to meet identified employment needs 




0 



□ 
□ 



determining excess costs of vocational education for handicapped 
and disadv^taged' students , 

* "* ' ' ' . 

selecting employment data for inclusion in the pla;i v 



selecting the program quality needs vhich are to be addressed 
by th6 vocational education system 



17. List five (5) groups, agenciesi or councils, in addition to thos& named 
. . in the Act, which can potentially provide valuable input into the state 
plan proceisV 



□ 



' none of these 



19. Which of the following elements are required by the Act to be included 
in the five-year state plan for vocational education? 



□ 
□ 



the purposes of the state's vocational education system 

the roles and functions of*^ the state board and stater divi- 
sion o^ vocational education 

□ the formal and informal relationships of the state l>6ard 
and state division of vocational education io other voca- ^ 
tional education aijd traijiing agencies r ^ . 

□ the table of organization of the* state divisiop 6{; voca- 
tional education - ■ . . 

Enone of these, ■ / 



;21^^1^ use of eraploynent data for vocational educatio/plannlng 

* , tfiquireia' the availability ot which of the followingt ' ] J ■ 

• linear progrannnin^^or the regresglbn analyairf^meiJures 




a system for disaggregating 'National/State/Industry- 
OcciSpatfonal Matrix data' to the county or.sch^ district 

level , • \ , • ^ • ^ 

educational and demographic data systems ior projecting 
future enrollments aitd completions by^ inKiyctional' programs 



hone of. the^e 



) 



22, Which of the foU.owiitjg apply to the Occupational Employment System Survey 
' -"^odology? ^ . ^ 

' should produce more accurate employment proj^fctions than 
the Nati^al/S^tate/Industry-Occupational Matrix |ysteii^ 

is the employment data base preferred: by the National 
Occuiiational Infonhation Coordinating Committee - . . / 

provides estimate? of' current total employment in tfhe' in- 
dustries sampled , . ' 




□ 



is census based 



provides the best available information for asftessing 
employment supply -> , ^ ? 



1 * 
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